proofreading, we have left seven errors (three spellina errors. two punctuation errors. and two arammatical
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Editing is what you begin doing as soon as you finish your first draft. You reread your draft to see, for example,
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backs up your argument. You can edit on several levels:

Content

Have you done everything the assignment requires? Are the claims you make accurate? If it is required to do
so, does your paper make an argument? Is the argument complete? Are all of your claims consistent? Have
you supported each point with adequate evidence? Is all of the information in your paper relevant to the
assinpment apd/orvnic averall watinnnoal? (Far additional tinssop.ar handouts an undarstandion

assignments and developing an argurﬁent._)

Overall structure
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introduction? Is it clear how each paragraph in the body of your paper is related to your thesis? Are the |
paragraphs arranged in a logical sequence? Have you made clear transitions between paragraphs? One way
to check the structure of your paper is to make a reverse outline of the paper after you have written the first
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notice that you often discuss several distinct topics in each paragraph, you can go through your paper and
underline the key words in each paragraph, then break the paragraphs up so that each one focuses on just one

main idea.

Proofreading

Proofreading is the final stage of the editing process, focusing on surface errors such as misspellings and
mistakes in grammar and punctuation. You should proofread only after you have finished all of your other

editing revisions.
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n't rals antiraly an enalling_shankare Thaca ran ha usafill tnnle bhut thav arse far fram.,
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* Ignorance may be bliss, but it won't make you a better proofreader. You'll often find things that don't
seem quite riaht to vou. but vou may, rmww&wrg@_eimga ward Innks lika it qinbt
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You may reproduce it for non-commercial use if you use the entire handout and attribute the source: The
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